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Application Form: Minigrants for Organizations

Copy as needed.  Please type.  Check appropriate grant program and Minigrant activity.

 FORMCHECKBOX 
 Arts-Based Community Development        FORMCHECKBOX 
 Arts Industry       FORMCHECKBOX 
 Arts in Education      FORMCHECKBOX 
 Mississippi Heritage

Minigrant activity:
 FORMCHECKBOX 
Presenting              FORMCHECKBOX 
Organizational/Curriculum Development          FORMCHECKBOX 
Conference 

1.  Organization name      FORMTEXT 

     
 2. County                                                          

3.  Mailing address       City       MS Zip      -    
4.  Telephone (   )    -      Fax(   )    -    
 E-mail      
5. Organization’s website address, if applicable      
6.  US Congressional District  FORMDROPDOWN 
 7. MS Senate District      8. MS House District                    

9. Year organization was founded      10. Incorporation date     11. Federal employee ID#   -     
12.  Project director’s name       Title      
Select one:    FORMDROPDOWN 

13.  Day phone (   )    -      Evening phone (   )    -      E-mail        

14.  Authorizing official’s name       Title      
Select one:     FORMDROPDOWN 

15.  Day phone (   )    -      Evening phone (   )    -      E-mail        

16.  When will this project/funding period begin and end?   (month/day/year)   /  /    to   /  /  
17.  When does your fiscal year begin and end?                 (month/day/year)   /  /    to   /  /  
18.  What amount of funding are you requesting for this grant? $      

19.  Have you received grant funds from the Commission in the past three years?    FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

20.  If you answered “yes” to no. 19, please give a brief description of the project(s) below. 

     
21.  Briefly state the mission of your organization and define its purpose.

     
22.  Briefly summarize the project for which you are requesting funds. (Include artist/consultant name or conference title.)
     
Application Form: Minigrants (continued)
Please estimate the number of people who will take part in all activities supported by this grant.  (This figure may refer to a single event such as an exhibition or performance; or it may refer to a number of diverse activities such as exhibitions, performances, festivals, seminars, or planning meetings, newsletters or surveys.  What we are looking for here is an estimate of the total number of people, including attendees, volunteers, artists, consultants, or advisors -- everybody who took part in activities supported by this grant.)
23. Estimate of the total number of people who will take part in all activities supported by the grant:      
24. Estimate of the number of people under 18 who will take part in all activities supported by the grant:      
25. How many people will be paid for work connected with the activities supported by this grant?       

      (For example: artist fees, consultant fees, project director salary, subcontractor fees)
26. Of the total number of people paid, how many are artists?      
27.  Where will the above events/activities take place?


Facility       City       County      
Facility       City       County      
28.  Are these facilities accessible to disabled persons?     FORMCHECKBOX 
 Yes            FORMCHECKBOX 
 No *

How are these facilities accessible to disabled persons?      
29.  Are these facilities accessible to the general public?     FORMCHECKBOX 
 Yes            FORMCHECKBOX 
 No * 



*Please note:  As Commission-funded activities must be accessible to all members of the public; applicants must prove access and benefits to all members of the community. Activities planned for private residences will receive low priority in funding decisions.

30. Please estimate, in percentages, the racial composition of the following groups:

	
	Actual Number
	%

White
	% Native 

American
	% African 

American
	%

Asian
	%

Hispanic
	Total

	Board
	     
	      %
	      %
	      %
	      %
	      %
	= 100 %

	Staff
	     
	      %
	      %
	      %
	      %
	      %
	= 100 %

	Artists Taking Part In All Activities
	     
	      %
	      %
	      %
	      %
	      %
	= 100 %

	Total Taking Part In All Activities (refer to23)
	     
	      %
	      %
	      %
	      %
	      %
	= 100 %

	Population of Your Community** 
	     
	      %
	      %
	      %
	      %
	      %
	= 100 %


** Community is defined as the geographic area served by your organization.

31.  How will you promote and publicize your event(s)?      
32.  What are your plans to evaluate this program?      
Application Form: Minigrant Budget 

Itemize, or explain in greater detail, each line item of the Cash Expenses and the Cash Income sections of the budget on a separate page unless the description of each item will fit on this form.  

Minigrant Budget: Expenses

	CASH EXPENSES  (relating to this project only)
	Cash match
	MAC grant
	Total

	1.  Outside fees (contractors):                                     Artist(s) fee
	     
	     
	     

	2.  Outside fees (contractors):                                Consultant fee
	     
	     
	     

	3.  Conference fees:                                               Transportation
	     
	     
	     

	                                                                                   Registration
	     
	     
	     

	                                                                                          Lodging
	     
	     
	     

	4.  Total cash expenses  (must not exceed total cash income):
	     
	     
	     


*The total of the “Cash Match” column must be equal to or greater than the total of the “MAC grant” column.

Minigrant Budget: Income
	CASH INCOME (related to this project only)
	Cash 
	In-Kind**

	1.  Revenue:                                                                                            Admissions
	     
	     

	                                                                                                          Earned Income
	     
	     

	                                                                           Other revenue (please specify)


	     
	     

	2.  Private-sector support:                               (Please specify private contributions)  
	     
	     

	3.  Government support:                                                                                Federal
	     
	     

	                                                                              Regional (other than MAC grants)
	     
	     

	                                                                                                                        County
	     
	     

	                                                                                                                    Municipal
	     
	     

	6.  Applicant cash
	     
	

	7.  Subtotal***
	     
	

	8.  Grant requested in this application
	     
	

	9.  Total  (total cash income must equal or exceed total cash expenses)
	     
	     


**Defined as the cash value of goods and services contributed by sources other than the grantee organization (for example, work done by volunteers or donated office space).  Grantees must be able to produce records of in-kind contributions. Don’t forget to attach itemizations of your cash expenses and cash and in-kind income.
*** Minigrants require a dollar-for-dollar cash match. Therefore, this figure must be equal to or greater than the grant amount you are requesting for your project. If you are requesting $500 from the Commission, this subtotal figure must be at least $500. In-kind contributions may not be counted towards your cash match.

Application Form: Minigrant Attendance Itemization
Use the chart below to provide an itemization of attendance at your events.  This is to provide the panel with a clear picture of what you’re planning, and how many people you expect at each event.  If you are applying for an annual project please include last year’s attendance figures as well as a projection for next year’s figures.  If you are describing events that are one-time only, clearly only the current figures would be relevant.

	Type of project(s) 

funded by this grant
	Number 

of events 

last year
	Number of attendees

last year
	Number 

of events 

this year
	Est. number

of attendees

this year
	Est. number 

of events 

next year
	Est. number

of attendees

next year

	Concert/performance
	   
	     
	   
	     
	   
	     

	Class/workshop
	   
	     
	   
	     
	   
	     

	Board training
	   
	     
	   
	     
	   
	     

	Strategic planning
	   
	     
	   
	     
	   
	     

	Consulting
	   
	     
	   
	     
	   
	     

	Conference registration/ travel
	   
	     
	   
	     
	   
	     


Final Checklist for Minigrants for Organizations

Incomplete applications, defined as applications missing one or more of the documents listed below, will not be considered for funding and will be returned to the applicant. Please make sure you have completed every section of the Application Form: Minigrants for Organizations and have attached all of the required documents by actually checking items (√) on the following list and signing off for completeness.

 FORMCHECKBOX 
 Application Form: Minigrants for Organizations with all sections and blanks completed.
 FORMCHECKBOX 
 Budget itemization that explains in greater detail each expense and source of income included in the Budget section of the application if there is not space enough in the Budget section. 

 FORMCHECKBOX 
 Current biographies (one half-page maximum for each) of key artistic and administrative personnel, both paid and volunteer.  Do not substitute bios with résumés. 

 FORMCHECKBOX 
 A list of your board of directors indicating ethnic make-up and members with disabilities (Schools and units of government are exempt.)

 FORMCHECKBOX 
 A copy of your official IRS 501(c)3 determination letter (does not apply to public schools, school districts or government agencies) Please note: although the Commission may already have one on file, include a copy of your IRS determination letter with every application you submit. 

 FORMCHECKBOX 
 Appropriate verification, depending upon the type of Minigrant for which you are applying

· Presenting Minigrants: a copy of the roster page on which the artist is featured and the cover page showing which state’s roster is being used, if using a roster other than the Commission’s;  

· Organizational/Curriculum Development Minigrants: the full résumé of the consultant (including a client list with phone numbers);

· Conference Minigrants: a complete conference registration form and brochure indicating all appropriate expenses.

 FORMCHECKBOX 
 A copy of the signed contract between your organization and the artist or consultant. 

 FORMCHECKBOX 
 Certification page (following this document) with an original signature from the authorizing official.

A note about contracts: You should negotiate a specific contract outlining the basic responsibilities of both your organization and the artist/consultant. This contract should specify days, times, fees, payment schedule, and any specific requirements related to the performance, workshop or other project activity. Some contracts include a clause that releases the organization from the contract if the grant is not awarded. Many artists and consultants have a basic contract already prepared. 

I certify that the application form is complete and that the above-listed documents are attached.

Project Director’s Signature







Date 

Application Form: Minigrants
Certification for Minigrants
The authorizing official and project director certify that the information contained in the application, including all attachments and supporting material, is true and correct to the best of our knowledge.  We certify that the applicant will comply with all general and specific guidelines and restrictions of the Mississippi Arts Commission and, when applicable, of the National Endowment for the Arts, including the Civil Rights Act of 1964 and Section 504 of the Rehabilitation Act of 1973, the Americans with Disabilities Act, Executive Order 12549, Fair Labor Standards, and the Drug Free Workplace Act of 1988.


Original Signature of Authorizing Official








Date


Name and Title (please print or type)


Signature of Project Director









Date

Name and Title (please print or type)
Application postmark deadlines for Minigrants are June 1 and November 1, 2006.

Please mail your application materials no later than the postmark deadline to:  



Mississippi Arts Commission



501 North West Street


Suite 701B, Woolfolk Building



Jackson, MS 39201

MG-1 (Revised Jan. 2005)

